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1. O0mue moaoKeHHs

1.1. Hacrosimee  IOJOXEHHE  pPErAMEHTHPYET  JAEATEIBHOCTh  OHOIHOTEKM
MYHHIHIAILHOTO GIo/KeTHOro obmmeobpasoBaTenpHOro yupexaenus «Komcomonbekasd
cpennss obmeobpasoBarenbHas mwKona Ne 2» (manee — 06pasoBaTenbHas OpraHU3aIus).

1.2. Hacrosmee mosoxeHue pa3paboTaHo B COOTBETCTBHH ¢ (DelnepalbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «06 obOpazoBanmu B Poccmiickoii ®enepanuu», NpHKa3OM
Munkynstypsl ot 08.10.2012 Ne 1077 «O6 yrBepxnenun Ilopsnka yuera JOKyMEHTOB,
BXONSINMX B COCTaB GuOIHOTeuHOoro (OHAa» ¢ yd4eToM muchMa MuHOOpa3oBaHHs OT
23.03.2004 Ne 14-51-70/13 «O IlpuMepHOM ToOJOXEHHH O Oubnuorexe
061e06pa3oBaTeBHOTO yupexaeHuns», Meromugeckux pekomenmauuii ®I'BHY «HIIb
wm. K.JI. Vmurckoro» ot 31.05.2017, pexomennanuii MuakynsTypsl ot 12.09.2017 mo
pabore O6uMOMHOTEK C JOKYMEHTaMH, BKIOYEHHBIMM B (elepanbHblii CIHMCOK
9KCTPEMHUCTCKUX MaTEpHAJIOB.

1.3. bBubnuorexka sBISETCS CTPYKTYPHBIM  IoOJpa3fieNcHHEM  00pa3oBaTeNbHOM
OpraHM3alliH, CO3JAHHBIM B NEISX OOECICUEeHHs IIpaBa YYaCTHHKOB 00pa3soBaTelbHOIO
nporecca Ha GeCIUIaTHOe HOTb30BaHHe 6HOMMOTeYHO-HH(POPMALOHHBIMU PECY PCaMH.

1.4. Tlopsanox moONb30BaHUA HCTOYHMKaMM HHGpOpPMAaluWH, IEpeUeHb OCHOBHBIX YCIYT H
YCIIOBHS HX TMpPEJOCTABNEHHs OIPEIENSIOTCS HACTOSIIMM MOJIOXKeHHEM O OuOMHoTeKe
MpaBIJIAMH TOJIG30BAHHS 6u0moTEKOH, YTBEPKACHHBIMH PYKOBOAMTEIIEM
o0pa3oBaTenpHON OpraHU3aliH.

1.5. Opramusaums oOCTY)XMBaHHA  YYaCTHHKOB  OOpasoBaTelsHOro  mpoiecca
IpOM3BOJWTCA B COOTBCICIBUM C TNpaBHIAMM TEXHHKH  0€30NaCHOCTH M
TIIPOTHBONOKAPHBIMH, CAHHTAPHO-THTHEHUIECKMMH TPEOOBAHUAMH.

2. Ilean, éana'm, ¢pyHxkuun 6H0JIHOTEKH

2.1. Ifenu O6ubIHOTEKHA COOTBETCTBYIOT LEAM 00pa3oBaTeNbHOM OpraHM3allid M
BKIIOYAlOT B ceO0g B ToM uucne: ¢opMupoBaHME oOmeHd KyIbTyphl JHYHOCTH
00y4aloImuXcad Ha OCHOBE YCBOCHHS COJNCPXAHHS OCHOBHBIX 00IieoOpa3oBaTelbHBX
IporpamMM, MX ajanTauds K >XKM3HH B OOIIECTBE, CO3JaHHE OCHOBBI JUIA OCO3HAHHOTO
BHIOOpA M TIOCNENYIOIUET0 OCBOCHHUS IPO(ECCHOHANBHBIX 00pa3oBaTENbHBIX NPOTPaMM,
BOCIIHTAHME TPAKIAHCTBEHHOCTH, TPYAOMIOOHS, YBaXCHMA K TpaBaM H CBOOOZaM



YejloBeKa, JIIOOBH K OKpyxaromiel mpupone, Ponune, cemee, GpopMHpoBaHHE 300pOBOTO
o0paza XKU3HH.

2.2. 3agauamu 6ubnuoTeku 0Opa3oBaTENEHON OpraHU3aIH SIBJISIOTCA:

obecrieyeHre  ydacTHHKaM  oOpa3oBaTeNbHOrO  Iponecca —  oOydarommuMmcHd,
MeAaroruueckuM paboTHHUKAM, pOJUTENSIM (3aKOHHBIM IPEACTABUTENSIM) 00YYaIOIMUXCS
(manee — monp3oBaTENAM) — AOCTyNa K MHpOpMamuu, 3HAHHAM, HOESM, KYJIBTYPHBIM
IEHHOCTSAM IIOCPEICTBOM HCIIOJIE30BaHUA OHOIMOTEYHO-HHGOPMAIMOHHBIX PECYPCOB
o6pa3oBaTeNIbHOM OpraHu3ailuy;

BOCIIMTAHHE KYJBFTYPHOTO M TPaXXJAHCKOTO CaMOCO3HaHUS, IIOMOIIs B COLHATH3ALMH
00y4Jaromierocs, pa3BUTHH €ro TBOPUCCKOro MOTEHIHAIA;

IpUBJIEYeHHE 00YJaIONMXCS K CHCTEMAaTHIECKOMY YTCHHIO YYeOHOM, XyHX0KECTBEHHOIM,
Hay9JHO-TIONYJIAPHOM JTMTEPATypHI;

CozieiiCTBIE Pa3BUTHIO O3HABATEIHHBIX HHTEPECOB U CIOCOOHOCTEH 00y Jaromuxcs;
¢bopMHpOBaHHE HABBIKOB HE3aBUCHMOro OHOIMOTEYHOro MOJNB30BaTENsd, OOy4YEHHE
IIOUCKY, OTOOpPY M KPHTHIECKO# OlleHKe HHpOpMAaIIHH;

COJACHCTBHE IIeHarorMyeckuM pabOoTHHKaM B mnoabope HayYHO-METOAMYECKOMR
JMTEPaTyphl, *HGOPMHUPOBAHUE O HOBBIX NMOCTYIUICHUSIX B OMOIHOTEeUHbLT (OHT;
COBEPIICHCTBOBAHHE IIPEIOCTABIIEMBIX OHONMOTEKOH YCIyr Ha OCHOBE BHEIPEHUS
HOBBIX HMH()OPMAIIMOHHBIX TEXHOJOTMH M  KOMIbIOTepU3amuu OubmuoredHo-
HH(OPMAIIHOHHEIX IIPOLECCOB, PopMUpOBaHHE KOM(POPTHON ONOIHOTEYHOMH Cpepl.

2.3. bubroTeka BHITOIHAET CeAyomue QyHKIIUH:

2.3.1. ®opmupyer GoHA OHOIHOTEIHO-HHPOPMAIIMOHHBIX pecypcoB 0Opa3oBaTenbHON
OpraHu3aIyy:

KOMIUIEKTYeT OCHOBHOH (oHX  y4eOHBIMH, XYIOXECTBCHHBIMH, Hay4YHBIMH,
CIIPaBOYHEBIMH, [IeJarOrHYeCKUMH H HayYHO-NOMYJIIPHBIMA JOKYMEHTaMH;

y4YaCTBYET B KOMIUICKTOBAHHH CHEIMAIM3UPOBaHHOro (oHAa y4eOHMKaMH H3 4HCIa
BXOJAIIMX B (elepaIbHBIN ITepeueHbh YUeOHUKOB, JONYIIEHHBIX K MCIONE30BAHHUIO MIPH
peaIM3aliy AMEIOIUX IOCYIapCTBEHHYIO aKKpEIUTaluio 06pa3oBaTeNbHBIX IPOrpaMM
HAYaJIBLHOIo 00IIero, 0OCHOBHOro o6imero, cpeqHero oduiero odpa3oBanus, ¥ y4eOHBIMU
NOCOOMSAMH, JONyIIEHHBIMA K HCHOOJB30BAaHMIO IPH pealu3alid  YyKa3aHHBIX
00pa3oBaTeNbHBIX IPOrpaMM;

aKKyMyJupyeT (GOHZ MOKYMEHTOB, CO3JaBacMBIX B 00pa3oBaTeNbHOH OpraHHM3alUH
(myGnukanuit 1 paboT meaaroroB 0Opa3oBaTeNbHOM OpraHM3alliM, JY4IIMX HayYHBIX
pabot u pedepaToB ydamuxcs U Ap.);

OCYINECTBIISIET pa3MeIleHHe, OPraHU3alHIO H COXPAaHHOCTh JOKYMEHTOB;

OpraHu3syer U BeleT ClpaBo4YHO-Onbimorpaduueckuii anmapar: Katanord (anhaBHTHBIH,
CHCTEMATHYECKHIf), KapTOTeKH (CHCTEMaTHYeCKyl0 KapTOTEKy cTarei, TeMaTH4eCKHe
KapTOTEKH ), 6a3bl JaHHBIX 110 NPOGUITIO 0Opa30BATEILHOH OpraHU3alliH.

3. Opranusanus NesTeIbHOCTH OHOIHOTEKH

3.1. OOmee pyKOBOACTBO JEATEIHLHOCTBIO OHOIHOTEKHM OCYIIECTBIISIET PYKOBOIUTEID
o0pa3oBaTeIbHON OpraHHu3aliHy.

3.2. HemocpencrtBeHHOoe pyKOBOACTBO OHONHOTEKOH ocymecTBisieT O6ubIHOTEKApH,
KOTOPBIA Ha3HavaeTcs pyKOBOJUTENEM 00pa30BaTEIbHON OpraHU3aliH.

3.3. Bubnuorexkaph HeceT OTBETCTBEHHOCTh B MpeJeNax CBOCH KOMIICTCHIHMH 3a
OpraHH3alMIO U Pe3yNIbTaThl IeSITeNbHOCTH OHOIHOTEKH.
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3.4. bubnmorekapp pa3pabaThIBa€T M IIPEACTaBISCT PYKOBOIUTEMO 00pa3oBaTeIBHOM
OpraHu3aliy Ha YTBEP)KICHUE CIIEIYIOIIHE TOKYMEHTHI:

noJoxeHue o 6ubauoTeKe, NpaBuUia MOJb30BaHUS OHOMMOTEKOI;
IUIAHOBO-OTYETHYIO JOKYMEHTAIIMIO.

3.5. B cocTaB OMOIHOTEKH BXOOUT:

abOHEMEHT;

YUTAJIBHBIN 347,

oT/ien y4eOHUKOB;

otnen uHpopMaoHHO-6ubnuorpaguaeckoit pabotel;

3.6. bubmoTteuHo-uHGOPMAIIMOHHOE OOCITYKUBAHUE OCYINECTBIIACTCA B COOTBETCTBHH C
IUTaHaMH paboTH! OUOIMOTEKH B PEXXAMOM paboThl 00pa3oBaTENEHON OpraHA3aIHH.

3.8. Pexxum pabotsl Oubnmmoreku ompenensercs OuOMMOTEKapeM € YYETOM peXuma
paboTel ofpa3zoBaresnbHOM opranum3anun. OguH pa3 B Mecsl IpexycMaTpHBAETCs
CaHHWTapHBIA JEHb.

4. YdeT nocTyIuieHus! 4 BHIOLITHS JOKYMEHTOB OubauoTeanoro ¢pouaa
4.1. IlpueM noKyMeHTOB B (oHA OMOIHOTEKH BKIFOYAET CIEAYIOIIHE ONSPAIHU:

CBepKa MOCTYIUICHMH C [EPBHYHBIM YYETHBHIM JOKyMEHTOM (HaKiajHas, axT),
BKJIIOYAIOIIHAM CIIMCOK IOCTYIHBIIUX JOKYMEHTOB;

COCTaBJICHHE MEPBHYHOIO  YYETHOIO  JOKYMEHTa JANA  MOCTyIUIeHHH  6e3
COIPOBOAMTENFHON JOKYMEHTAIHH;

42. Ilpu momonHEeHHWH OCHOBHOro OuOmmoredHoro QoHza Heobxomumo cobmonars
tpeboBanmns @enepanpHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mnpotuBOACHCTBHM
SKCTPEMHCTCKOM JAeATeNbHOCTH». JIOKyMEHTHI, BKMIOYCHHBIC B DefepaslbHBIA CIHCOK
SKCTPEMHUCTCKHX MarepHaioB (manee — PCOM), omyOmmkoBaHHBIE Ha OGHIMAIBHOM
caiite Mumrocta (http://minjust.ru/ru/extremist-materials), nproOperars 3anpemeso, IpH
BBISIBJIEHHH UX B (DOHIE — H3BIMATh U3 JOCTYIIA.

4.3. Yuet u 06paboTka JOKyMEHTOB OubmnoTeynoro ¢posja.

43.1. VYuyer u o00OpaboTka JOKYMEHTOB OCHOBHOTO (OHJAa OCYIIECTBIACTCA
HHIMBHOYAIBHBIM crmocoOoM. CBeleHMS O NOCTYNHBIIMX NEYaTHBIX JOKyMEHTAax
BHOCATCS B « KHUTYy CyMMapHOro y4era JOKyMEHTOB OCHOBHOTO GoHIa».

IMocTynmuBIIAM INOKYMEHTaM IPHCBAHBAIOT MHAMBHUAYAIBbHBIA PETHCTPAlMOHHBIA HOMED
(MHBEHTApHBIH HOMED WM HHOM 3HAK, IPUHATEHIH B Ka4eCTBE PETHCTPAIHOHHOTO HOMEpA.

Peructpannonnbie HOMepa OTMEYAIOT B PETHCTpaX HHIMBHIYAIBHOIO y4€Ta JOKYMEHTOB
— HHBEHTApHOM KHHUTE, KAPTOTEKE PEIHCTPALliK Ira3eT, XKypPHAIOB, y4eTHOH 6a3e JaHHBIX.

Bce sk3eMIUISphl NPUHATHIX W3jaHmi mremnemororcs. llltemnens ¢ HanMEeHOBaHHEM
o0pa3oBarebHOM OpraHu3alMi JODKEH OBITH NPSIMOYTONBHOH (OPMEI, pasMEpOM HE
ooibire yeM 1,5 x 4 cm.



IIIreMIens CTaBATCS Ha 000POTE THTYJIHHOTO JIHCTa (IIPH OTCYTCTBHH THTYJBHOTO JIACTa
— Ha IIEpBOif CTPaHUIE TEKCTa MOA 3arlaBHeM), Ha 17-# CTpaHHIE IO TEKCTOM B JIEBOM
HIDKHEM YTy H Ha 000poTe Kaxkaoro npunoxkeHns. Ha 6ponmopax u xypHanax ITeMIEIs
CTaBUTCH TOJBKO Ha 00JI0’KKE MM Ha IEPBOH CTPAHUIIE TEKCTA.

4.4. BuiObITHE JOKYMEHTOB O1OIHOTE4HOTO HoHAA.

4.4.1. TlpHuMHBI, 0[O KOTOPHIM HOKYMEHT MOXET OBITh BEIBEJICH H3 COCTaBa
6ubmoTeyHoro GpoHa, BKIFOYAIOT B TOM YHUCJIE BETXOCTh, Ae(EKTHOCTH, YCTapeIoCTh MO
COJlepXKaHHI0, yTpary. VIcKiIoueHre TOKyMeHTa H3 6ubmmoreunoro GoHaa mpoBOAXTCA Ha
OCHOBaHHMM aHalIK3a cocTaBa OubMMoTeyHoro GoHIa U pe3yIbTaTOB €TO IPOBEPKH.

4.4.2. Tlom BETXOCTBIO JOKYMEHTa IOHMMAIOT pe3yJbTaT €CTECTBEHHOTO CTapeHHs HIIM
(GHU3HIECKOro H3HOCA JOKYMEHTA. '

4.4.3. Tlox nedeKTHOCTHIO MOKYMEHTa IIOHHMAIOT YAacTHYHYIO HIM IIONHYIO yTpary
3KCIUTYaTAIIHOHHEIX Ka4eCTB JOKYMCHTA B PE3YJIbTAaTE BHEIIHErO BO3ACHCTBHA.

4.4.4. TTox yCTapenoCThIO MO COAEPKAHMIO MOHUMAIOT MOTEPIO aKTyalbHOCTH TEMATHKH,
HOATBEPXKIAEMYIO  OTCYICTBHEM CIpoca 4YHTaTened, HEBOCTPEOOBaHHOCTHIO B
nepepacnpeiciCHHH U pealu3aliy.

4.4.5. Tlox yTparodi JDOKyMeHTa IIOHHMAIOT €ro OTCYTCTBHE B (QoHAe OHOMMOTEKH MO
NpPUYMHAM TIOTEPH, XWIUECHHS, OeJCTBHH CTUXHMMHOTOMIM COUHMANIHOIO Xapakrepa, IO
HEYCTaHOBJICHHOH NpHYMHE.

4.4.6. TIpoumecc MCKIIOYEHHS JOKyMEHTOB M3 (oHNa OMOIMOTEKH OCYWIECTBIACTCS B
COOTBETCTBHH ¢ IIOpSAAKOM ydeTa HOKYMEHTOB, BXOMSIIIMX B COCTaB GHOIHOTEYHOro
donna, yTBEpKICHHBIM IpHKa3oM MuHKyIETyphI oT 08.10.2012 Ne 1077.

4.4.7. BoibbITHE JOKYMEHTOB OHOMMOTEUHOro (OHIa NPOM3BOAUTCS B pe3yibTaTe HX
CIIHCaHKS KOMHCCHEM, CO3IaHHOM PYKOBOJUTENEM 00pa3oBaTeIbHOM OpraHU3alHy.

4.4.8. YTunuzaudsa CIMCAHHBIX JOKYMEHTOB OuOmmoreuHoro (oHIa NMPOU3BOIMTCA B
COOTBETCTBHH C 3aKOHOJATENLCTBOM PD.

5. IlpoBepka noKymMeHTOB OHOMHOTEHOrO hoHaa

5.1. IlnanoBas TmpoBepka [OOKyMEHTOB OmOmmoredsoro ¢oHaa mpoBOAMTCA C
TIEpPHOIMYHOCTHIO O/IMH Pa3 B IATH JIET HA OCHOBaHHHM rpaduka MpoBEepKH, yTBEPXKICHHOTO
3aBeqyIOIUM OUOIHOTEKOM.

5.2. BHemnaHOBas TpPOBEpKAa JIOKyMEHTOB OHOMMOTEYHOro (oOHAa INPOM3BOAMICA B
0053aTEIIbHOM TIOPSJIKE:

TIpH BHIIBIEHAH (aKTOB XHILEHHUS, 30yNOTPeOIEHUS WK IIOPYH JOKYMEHTOB;

B Clydae CTHXMMHOrO OEACTBHs, IOXKapa HIM JPYTMX 4YpE3BBIYAHHBIX CHTyalMH,
BBI3BAHHEBIX 9KCTPEMAIBHBIMH YCIIOBUSIMH;

IIpH PEOpraHM3al(iyl W JIMKBH/IAIKA 00pa30BaTebHON OpraHH3aliy.

5.3. [TpoBepka (OHAA Ha NpeAMET HAMYMS B HEM JOKYMEHTOB, BKIIOYeHHbX B PCIOM,
TPOBOJUTCS:

IIpH MOCTYIUICHUH HOBBIX JOKYMEHTOB B (OHT;
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5.4. JIna nposepku OnbmuoTednoro ¢oHga o6pa3oBaTebHON OPraHM3AlMH HA MpPEIMET
HQIMYMS B HEM JOKYMEHTOB, BKIIOUYeHHBIX B ®COM, B 00pa3oBaTeNnpHOM OpraHu3alvy
cospaercs crnenuanpHas Komuccus no cBepke 6uGmmoreudoro ¢onna ¢ demepaisHbM
CIIUCKOM 3KCTPEMHCTCKHX MAaTE€PHalOB, BBUABICHHIO, H3BATHIO H YHHUYTOXECHHIO
3KCTPEMHMCTCKMX MaTepuanoB (matee — KoMHCCHA 1O MpOBEPKE 3KCTPEMHCTCKHX
MArepHasioB), KOTOpas CHCTEMaTH4eCKH (HEe peXe OIHOro pasa B TPH MecCsla)
OCYIIECTBJIIET IPOBEPKY OmOmmoreyHoro (oHma o0pa3oBaTENbHOM OpPraHM3alMH Ha
IpeIMET HATHYMA B HEM JOKyMEHTOB, BKIOYeHHbIX B ®COM, nyteM cBepku PC3M co
crnpaBouyHO-0HOMHorpadugeckum anmnapaToM Gonaa.

Ilpu BHIABIECHHH NOKYMEHTa, BKioueHHOro B ®COM, Ha sTame KOMIUIEKTOBaHHA (QoHIa
YKa3aHHBIH  JOKYMEHT HE IMOJJICKHT BKIIOYEHHMIO B Oubmmoreunsni ¢oHI
o6pa3oBaTeNIbHOM OpraHu3anuy.

B cirydae BeIABIECHHSA NOKYMEHTa, BKIIoYeHHOro B ®COM H yxe Haxomsmerocs B GoHAE
6ubnuorexu o6pa3oBaTeNbHON OpraHU3alUy, JOKYMEHT HCKIIOYAETCA U3 GHOIHOTEHHOrO
(GoHAA ¥ MOIEKHUT YHUUTOKEHHIO.

6. Ilopsxok moJIb30BaHNA ONOIHOTEKOI

6.1. 3anuce obydaromuxcs o6pa3oBaTeIbHON OpraHU3allMi B OHOIHOTEKY MPOH3BOAUTC
10 CIIMCOYHOMY COCTaBy Kjlacca B MHIMBUAYaITLHOM IOpPSAAKE, MEJArorHYeCKUX M MHBIX
pabOTHHKOB  OOpa3oBaTeNIbHON  OpraHW3allid, poauTeNedl  (MHBIX  3aKOHHBIX
npencTaBuTenel) oOyuaromuxcs — 1o mnacnopry. Ilepepeructpauus mojas30BaTelc
6ubnuorexn MIPOU3BOJIUTCS €XETOIHO.

6.2. JIokyMeHTOM, MOATBEP)KAAIOIIMM IIpaBO IOJL30BaHUA OHOMHOTEKOM, ABILETCS
guTaTteNbckui  popmymsap. Uwurarenbckmit  dopMynsp (QHKCHpyeT MOaTy BIIAaYM
NOJIH30BAaTENIO TOKYMEHTOB U3 GoHna 6MOMHOTEKH U HX BO3BpAIleHUsA B OHOIHOTEKY.

6.3. Ilopsnok nons30BaHus aOOHEMEHTOM:

6.3.1. ITonn3oBaTenn HMEIOT NPaBO HONIYYHTH HA IOM H3 MHOIOTOMHEIX H3JaHHI He Golee
JBYX HJOKYMEHTOB OJHOBPEMEHHO.

6.3.2. MakcuMalbHbIE CPOKH MOJIb30BaHUA JJOKYMEHTAMH:
yueOHuKH, yueOHEIe TocoOus — yueOHBIi ro;
Hay4HO-IIOITyJIsIpHAs, I03HABATENIbHAs, Xy I0XKECTBEHHAS IMTEpaTypa — OJJAH MECHII;

MEPHOOUYECKUE U3aHMs, U3JaHUs MOBBIIEHHOTO cripoca — 15 nHei.

6.3.3. Ilonp3oBaTeny MOTyT IPOMTMTH CPOK IOJIb30BAaHUSA NOKYMEHTAaMH, €CJIH Ha HHX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTHX MOJIb30BATENEH.

6.4. Ilopsiok MONE30BaHUS YUTATEHEIM 3aJI0M.

6.4.1. JloxyMeHTHI, INpeJHa3HauYeHHblE IS paboThl B UYHTAIBHOM 3ajle, Ha JIOM HE
BBIJIAIOTCH.

6.4.2. DHIOMKIIONIETUH, CIIPABOYHUKH, PEAKHE, IICHHbIE H HMEIOIIHECT B €IHHCTBEHHOM
9K3EMILIAPE HOKYMEHTHI BBIIAIOTCS TOJIBKO IS pabOTHI B YUHTAILHOM 3alI€.

6.5. Ilopsaok paboThI ¢ KOMIBIOTEPOM, PACIONIOKEHHBIM B OHONMHOTEKE.
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6.5.1. Paspemaercs paboTa 3a ONHHM NEPCOHATBPHBIM KOMIBIOTEpOM He Oomee IBYX
YeJIOBEK OJHOBPEMEHHO.

6.5.3. Tlons3oBarens uMeeT mpaBo paboTaTh ¢ COOCTBEHHBIM HOCHTENEM HHpopManuu
TI0CJIE IIPEABAPUTENHHOTO TECTHPOBAHUSA €r0 paboTHHKOM GHOIHOTEKH.

6.5.4. Tlo BceM BompocaM moucka HHGOpPMAlMH B HHTEpHETE IOJB30BaTENb IOJDKECH
oOpamarbes K paboTHHKY 6uOIHOTEKH; 3anmpeaeTcs oOpaleHne K pecypcaM MHTEpHETa,
IpeIIoJIaraloliiM OILIaTy.

6.5.5. Pabora ¢ KOMIIBIOTEpPOM IPOM3BOJUTCA COIVIACHO YTBEPXACHHBIM CaHHUTApHO-
THTHEHUYECKUM TpeOOBaHHAM.

7. IIpaBa u o6s3aHHOCTH OHO/IHOTEKH
7.1. PaboTHuKY OUOIHOTEKH UMEIOT IIPaBo:

CaMOCTOATENBHO  BHIOMpaTe  (OpMEBI, CpeACcTBA M MeTogsl  OHOIHOTEYHO-
HHQPOPMALIMOHHOTO 00CTyKHBaHUA 00pa30BaTENBLHOTO M BOCIIMTATEILHOTO IPOLECCOB B
COOTBETCTBHM C INEJAMH M 3aJlayaMH, yKasaHHBIMH B YycTaBe 0O0pa3oBaTeIbHOH
OpTaHU3AIMH U TOJIOKECHHH 0 OHOIHOTEKE;

6ubnroTeuHO-6ubIHorpaduUecKuX 3HaHui ¥ HHPOPMaLIHOHHOH KyJIbTYpEI;

OIIPENENATH HCTOYHUKYA KOMILIEKTOBAHUSA HHPOPMALHOHHEIX PECYPCOB;

H3bIMaTh H PEATH30BBIBATH JOKYMEHTHI H3 (OHIOB B COOTBETCTBHH ¢ HHCTPYKIHEH IO
ydery 6ubsmoredHoro Gpouna;

y4aCTBOBATh B YIPaBJIEHHH 00pa30BaTeIbHOW OPraHU3alliy B MOPSIKE, ONpPeCIeMOM
yCTaBOM;

y4acTBOBaTh B COOTBETICTBHM C 3aKOHOZATeNbcTBOM P® B paGore GHOIMOTEYHBIX
accoluanyi 1 CoI030B.

7.2. PaboTtHUKH OHOIMOTEK OOA3aHbL:

o6eceynTh MOJB30BaTENSIM BO3MOXHOCTh paboTel ¢ MHGOPMAIMOHHBIMH PECypcaMH
OuOIHOTEKH;

HHPOPMHPOBATH IOJIE30BaTeNIel 0 BUAAX MPEIOCTaBIIeMBIX OHOIHOTEKOH yCIIyT;
OCYIIECTBIIATH IUIAHOBBIE U BHEIIAHOBBIE NIPOBEPKH On6IHOTEUHOr0 $ORIa, PeryapHO
OCYIIECTBIIATH IPOBEpKy Ombimoreunoro Qorga 00pasoBaTeNbHOW OpraHH3alMHd Ha
IpeaMeT HAIMYKS B HeM JIOKYMEHTOB, BKIIOUeHHBIX B DCOM;

obecneynTs HaYYHYIO OpraHu3anuio GOHIOB H KaTaJloroB;

dopMupoBaTh (POHIBI B COOTBETCTBUH C YTBEPXACHHBIMH (eNepaTbHEIMH NEPEYHAMH
y4eOHBIX H3/aHuil, OCHOBHEIMH 00pa30BaTENbHEIMM IporpaMMmaMH 0Gpa3soBaTesbHOM
OpraHHM3alli¥, WHTepecaMH, NOTpeOHOCTAMHM H  3alpocaMH BCEX  KaTeropui
MONB30BATEIICH;

COBEPIIIECHCTBOBATh uH(}OpPMaIMOHHO-6u6IHOrpadHIecKoe )¢ 6nbmioTedHoe
o0cC.Ty)KHBaHUE IOIB30BATENICH; '

ofecrieunBaTh  COXPAaHHOCTH  HCIOJB3OBAaHHS  HOCHTENeH  HMHQOpMalHH, HMX
CHCTEMaTH3aIHIO, pa3MEIEHHE U XpaHEHHE;

obecreynBaTh PEXHUM pabOTHl B COOTBETCTBHM C IIOTPEGHOCTAMH IOJIB30BATENCH H
paboToii 06pa3oBaTeILHON OPraHU3alMH;

OTYHTBHIBATECA B YCTaHOBJIEHHOM IOpSJKE IEpefl PYKOBOAHMTENEM o06pa30BaTeNbHOM
OpraHU3al{u.

8. [IpaBa 1 06A3aHHOCTH MOJIb30BaTe el GHOIHOTEKH



8.1. I[Tonp3oBarenu 6MOIMOTEKH UMEIOT IIPABO:

IIONyYaTh TOJHYIO HH(pOPMALHUIO 0 cocTaBe GuGmuoTeyHoro Gonma, HHGOPMALKOHHBIX
pecypcax U IpeJoCTaBIIEMbIX OUOIMOTEKOH yCITyrax;

TI0JIE30BaThCS CIPABOYHO-OUG IHOrpaduIecKuM anmnaparoM GHOIHOTEKH;

IONy4aTh KOHCY/IbTAIMOHHYO IIOMOIIE B IIOHCKE M BEIOOpE HCTOYHMKOB HH(pOpMaLHH;
HONy4YaTh BO BPEMEHHOE IMOJNB30BaHHE Ha aGOHEMEHTE M B YHTAILHOM 3aJie NEYaTHbIC
M3JIaHAS, ayJHOBH3YyalIbHbIE JOKYMEHTHI M JPyTHe HCTOYHMKH HH(OpMAaIKH;
IPOJIEBATh CPOK MONB30BAHHS JOKYMEHTAMH,

NONydYaTh TeMaTudeckue, (akrorpapudeckue, yrounsomue u OGubmmorpapudeckue
CIIpaBKH Ha OCHOBe (poHa 6HOIHOTEKH;

NOJIy4aTh KOHCYJBTAMOHHYIO TOMOINbL B paboTe ¢ MHGOpMalMel NpH IONb30BAHAN
3JIEKTPOHHBIM M HHBIM 000pYIOBAHHEM;

y4acTBOBAaTh B MEPOIPHUATHSX, IPOBOJHMBIX GHOTHOTEKOM.

8.2. ITonp3oBarenu OUOIMOTEKH OOI3aHbL:

co6III0IaTh NpaBuiia IOJIb30BaHH OHOIHOTEKOM;

GepeHO OTHOCHTHCS K IPOM3BECHASM IeYaTH (HE BhIPHIBATH, He 3aru0arh CTpaHHI, He
JenaTh B KHHMrax IOMYEPKMBAHMM, [MOMETOK), HHBIM [JOKYMEHTaM Ha pa3MYHBIX
HOCHTENAX, 000pyIOBaHUIO, HHBEHTAPIO;

IIOJUIEPXKHBATh HOPAIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyNe OHONHOTEKH,
PAaCIOJIOKEHU KapTOUeK B KaTalorax ¥ KapToTeKax;

MOJNB30BAaThCHd IEHHBIME H CIIPABOYHBIMH JOKyMEHTaMHM TOJIBKO B IIOMEIICHHH
OHONMMOTEKH;

y6eMMTHCA PU TIOJyYEHUH JOKYMEHTOB B OTCYTCTBHM N€(EKTOB, a IIpH OOHapyXeHHH
npoundopMupoBath 00 3ToM paboTHHKa OuOnMOTEKH. OTBETCTBEHHOCTH 32
o6HapyXeHHBIE Ae(EKTH B CIaBaEMbIX JOKYMEHTaX HECET MOCIEAHHUI ITOIb30BaTEb;
PaclMCHIBATECS B YMTAaTENbCKOM (opMyidpe 3a KaXAbIA IMOJyYeHHBIH NOKYMEHT
(acxmoueHue: obydaromuecs 1-4-X KI1accoB);

BO3BpAIUATh JOKYMEHTEI B GMOIHOTEKY B YCTAHOBICHHBIE CPOKH;

3aMEHATh JOKYMEHTHI OHOIMOTEKH B CIydae MX yTpaThl MM OPYH MM PaBHOICHHBIMH
au60 KOMIIEHCHPOBaTh yinep0 B pasMepe, YCTaHOBJICHHOM IIpaBHJIaMH IOJIb30BAHMS
OHONHOTEKOMH;

TIOJIHOCTBIO PACCUHTATHLCS ¢ GUGIHOTEKOH O HCTEUEHHH CpOoKa 00YdJeHHUS UK paGoTHl B
06111e06pa30BaTENbHOM YUPEKICHUH.
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